
 

 

 

 

 

 

 

Otley, Pool and Bramhope Extended Services Cluster 

School Packed Lunch Policy 

Background 

In developing this policy for our cluster, we have consulted with head teachers, children and parents in all 
of the cluster primary schools, through face to face and written consultation events. The results of these 
consultations are available upon request. 

This policy is based on the Leeds model policy, which was developed in the following way: 

The content of the policy has been written by the Leeds School Food Advisors and agreed by key 
stakeholders including Councillors, The Health and Wellbeing Service, Leeds Youth Council, Leeds 
Catering Agency and Public Health. It has also been written in consultation with representation from a 
cross-section of schools in Leeds. Teachers, senior leadership, school support staff, pupils, School Food 
Ambassadors and parents have all been involved in the development of this policy. 

Aim of the policy 

To ensure that all packed lunches brought from home and consumed in school (or on school trips) provide 
pupils with a healthy, balanced and nutritious lunch, promoting equality for all pupils and ensure 
consistency between school meals and packed lunch policies. 

National and Local Guidance 

This policy has been written to reflect the School Food Standards that were revised in January 2015. It has 
also been written to reflect the Eatwell plate model of healthy eating and supports key outcomes of The 
School Food Plan. The policy supports Ofsted’s commitment to assess pupils’ knowledge of how to keep 
themselves healthy and our school’s ethos of healthy eating. 

Where, when and who the policy applies to 

This policy applies to all pupils, staff and parents or carers providing packed lunches to be eaten within 
school or on school trips during normal school hours. 

Eating arrangements 

What to expect from school: 

Pupils bringing a packed lunch are able to eat together with those who eat a school meal and will be 
offered tasters of school meals when appropriate.  

Evidence shows that school meals are more nutritious than packed lunches. Therefore, school meals are 
encouraged as the preferred option for all pupils. 

We will provide an attractive, bright and clean environment for pupils to eat their packed lunches. 

We will provide free, fresh drinking water for all pupils, therefore there is no need to include an additional 
drink in lunchboxes. 

What is expected from Parents/ Carers 

Please ensure you keep the contents of lunchboxes cool on warmer days by using an insulated bag and/or 
freezer block. Alternatively, you can freeze items of the lunch such as yoghurts or sandwiches. 



We use a Traffic Light system to categorise foods into Red, Yellow and Green foods. Foods categorised as 
red are not allowed in school lunches. Food categorised as red are not allowed in school lunches or school 
meals. Yellow foods can be included several times each week and Green foods can be included as often 
as children and parents wish, and are encouraged to be eaten on a daily basis. A leaflet is provided which 
summarises the policy for ease of reference. 

Special diets and allergies 

It is acknowledged that some special diets may not allow lunchboxes to comply with the policy. The school 
will work with all families to ensure that lunchboxes are as healthy and nutritious as possible and will agree 
alternatives where possible. 

Our school catering service is committed to meeting the dietary needs of all pupils so we encourage pupils 
to eat a school meal where the packed lunch policy does not support their needs. Please inform the school 
of any special dietary requirements in writing, supported by a letter from the GP when possible. 

Monitoring 

Our School Council and/or School Food Ambassadors may carry out monitoring of the contents of packed 
lunches. We will share findings with parents and pupils where appropriate. 

Healthy packed lunches will be acknowledged and rewarded with positive praise, stickers, house points 
and/or a place on the top table. We will not punish unhealthy packed lunches or stigmatise children who are 
unable to meet the policy. 

How we will support the policy 

Pupils and parents or carers who regularly struggle to provide a packed lunch in line with the policy will be 
supported sensitively on an individual basis. If discouraged/ disallowed items (Red foods) are found in 
lunchboxes, the school will remind pupils and parents/carers of the policy (eg through reminder cards) and 
will usually offer a swap item of a piece of fruit or vegetables, saving the until the end of the school day. If 
unhealthy foods or portion sizes are repeatedly brought into school, a copy of this policy and appendices 
will be sent home offering alternatives and solutions to help families support the policy and protect their 
children’s health. 

We will support parents by sending home affordable menu ideas, recipes, portion guidance and useful tips 
for healthy packed lunches (see appendices). 

We will support pupils through education and practical learning in the curriculum. 

We will ensure that messages within our ‘whole school food policy’ are consistent and in line with this 
policy. 

Review 

We welcome pupils and parents/carers to discuss the content of the policy with school at any time and offer 
ways to help us improve healthy eating. 

The policy will be formally reviewed each year by our School Council and/or School Food Ambassadors 
and other key people including parents. 

Sharing the policy 

We will send home in September a full copy of the policy to parents of children choosing a packed lunch, 
and those who wish to swap from a school meal to a packed lunch during the school year. 

The policy is also available in full on our school website. 

Key messages and useful tips will be shared via newsletters as required. 

 

Adopted by School’s Governing Body on: (date) 

To be reviewed (annually) by: (date) 

Signed:    (on behalf of the governing body) 

Signed:    (Head teacher)



Appendix 1 

The Eatwell Plate 

In our policy, foods from the purple slice shown below are not allowed in packed lunches: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 2 

Packed Lunch Leaflet 

 

 



 

 

 

 

 



Appendix 3 

Portion Size Guide 

 

 



Appendix 4 

Smart Swaps 

 

  



Appendix 5 

Suggestions for Packed lunches 

 

 

 



 

 

 

 

 



 

 

 

 

 



 



 


